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This logbook is submitted in partial fulfillment of the requirements of the
Bachelor of Technology Honors Degree in Information Security and Assurance
of the
SCHOOL OF INFORMATION SCIENCES AND TECHNOLOGY

JUNE 2026
COMPANY INFORMATION

NAME OF COMPANY: ……………………………………………………………………….
……………………………………………………………………………..……………………………………………………………………………………………………….……………..
CONTACT PERSONS (1)	…………………………………………………………………..
(2) …………………………………………………………………..
ADDRESS: ……………………………………………………………………………………..
		…………………………………………………………………………………..
PHONE: ………………………………………………………………………………………..
EMAIL: ……………………………………………………..………………………………….

INTERNSHIP PERIOD: From ……………………….. To …….……..…………...

 (
DATE
STAMP
(if available)
)COMPANY REPRESENTATIVE’S SIGNATURE: …………………………………………




INTRODUCTION
RECORD OF WORK DONE
	Week/ Date
	Task Perfomed
	Outcome/ Skills gained

	WEEK #1: 1 21 - 24 October 2025

	· Attended induction and orientiation. Introduced to IT team and supervisors

· Learning about accessing and using company software.

· Learned how to arrange wires in UTP twisted pair cables to make straight-through Ethernet cables

· Installed Windows 11 Pro and completed full setup on a user’s computer
	Gained understanding of the organisation’s structure, basic rules, culture and workplace expectations. Built rapport with team members
Developed familiarity with essential software applications and company IT systems.
Acquired practical networking skills, including proper wire arrangement and understanding of cable standards.
Gained hands on experience in OS installation, system configuration and initial troubleshooting.

	WEEK #2: 27 - 31 October 2025
	· Configured a computer to join the organisation’s domain.
· Installed user software used by City of Harare on a user’s computer

· Activated Microsoft Office on a user’s computer.
	Developed basic understanding of Active Directory.

Learned proper software deployment and configuration processes in a professional environment.
Gained knowledge of software licensing and activation procedure.
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INDUSTRIAL SUPERVISOR’S ASSESSMENT
Supervisor’s Comments 
…………………………………………………………………………………………..

……………………………………………………………………………………….…

…………………………………………………………………………………………..

…………………………………………………………………………………………..

……………………………………………………………………………………….…

…………………………………………………………………………………………..

…………………………………………………………………………………………..

……………………………………………………………………………………….…

…………………………………………………………………………………………..
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